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DOCUMENT MANAGEMENT

This document was adopted, on behalf of the Governing Body, at the Personal Achievement and Wellbeing Sub-Committee meeting, on Wednesday 25th January 2012.

This document is subject to annual review in January 2013.

Aims:
· To teach values and attitudes which will promote responsible behaviour; encourage self-discipline and encourage in children, a respect for themselves, for other people and for property.

· To develop a whole school expectation of good behaviour supported and followed by the whole school; ALL staff, parents, children and governors, based on a sense of community and shared values.

· To apply positive strategies to create a caring, family atmosphere in which teaching and learning can take place in a happy, safe and secure environment.

· To encourage good behaviour by providing a range of rewards for children of all ages and abilities.

Code of Conduct:
· All members of the school community are expected to respect each other.

· All children are expected to respect their own and other people’s property.

· Children are encouraged to talk to an adult they trust.

The following behaviours are not acceptable:

· Physical violence 

· Foul or abusive language 

· Deliberate damage to property

· Stealing

· Leaving the school premises without permission
· Bullying (including cyber-bullying)
· Children must not bring inappropriate items to school just as sharp implements. Any object deemed inappropriate will be confiscated and appropriate sanctions implemented.
Uniform:

· Children should wear the correct school uniform and PE kit.

· Jewellery should not be worn and hair should be worn in a sensible style, extreme styles, such as shaved, are not acceptable.
· Trainers should only be worn for outdoor PE.

· Children should not wear make-up or nail varnish.

· This code of conduct has been formulated with the safety and well-being of the children in mind, and to enable the school to function efficiently as a place of learning. 
· Our rewards and sanctions system applies to the whole school day including before and after school provision and lunch times.
· Class teachers must agree the classroom code of conduct with the children at the beginning of every year. This code of conduct must be in line with the school’s Code of Conduct.
Rewards:

· A major aim of the school policy is to encourage children to behave well by operating a system of praise and reward.

· These rewards are for academic and non-academic achievements, for effort, for being caring and for all aspects of good work and behaviour.

· House-points are the main reward system at Franche Community Primary School; they can be used to reward; good behaviour, excellent work, home learning tasks, excellent effort, positive attitude towards school and displaying a caring attitude towards others.

· House-point totals are displayed in the main school hall with the ‘winning’ house being treated to a special event at the end of the summer term.   The totals are shared weekly with the children in assembly. Children also get the chance to play in their house groups which builds relationships between year bands, children also have the opportunity to represent their house in differing sporting and music events held throughout the year.

· Individual certificates celebrating achievement are awarded within year groups for effort and exceptional performance, known as ‘Star of the Week’.  

· A behaviour cup is also awarded weekly to a member of each class who has shown exceptional behaviour.

· Verbal or written praise and incentive stickers are used for positive reinforcement of good behaviour.

· Golden time (15 minutes) is shared by all children in each year band, who have followed the school code of conduct for that week. An extra 5 minutes may be added, if the teacher chooses to, if all pupils have kept all of their golden time.
· Children are encouraged to share their achievements, in and out of school, in year band assemblies, on news boards and as show and tell in classes.

· Children who have 100% attendance receive certificates and prizes termly and yearly, postcards will also be sent home to celebrate the news too.
Sanctions:

· Pupils who do not follow the school code of conduct will be dealt with in the following way (this will be in accordance with age and respecting the discrimination and disability act):
· Minor breaches of discipline will be dealt with by the class teacher in a caring, supportive and fair manner. Sanctions include; a verbal reprimand and reminder of expected behaviour; loss of free time such as playtimes, moving to sit alone, taking time out in an agreed place. Class teachers can also reduce the amount of ‘Golden Time’ for that child.

· A child who has minutes of golden time missing must report to a member of the SLT in upper school hall at 2.30pm on Fridays, to explain their behaviour.

· If children persist with unacceptable behaviour they will be sent to their head of year. The head of year will record their misdemeanours in the PINK behaviour book (following the Pink For Think strategy). The children will miss their Golden Time for that week.

· If the children’s behaviour I not seen to improve then parents will be informed.

Procedures for Dealing with Major Breaches of Discipline:

· The incident will be documented in the school’s behaviour incident book.

· Incidents involving bullying will be dealt with in accordance to the Anti-bullying policy along side the behaviour policy, and will be recorded in the Bullying Incident Book.
· A meeting with parents, year head and head teacher will be arranged to discuss the child’s behaviour. This may lead to:
· Implementation of a PSP (Pastoral Support Plan), when and where appropriate.
· Implementation of IBP (Individual Behaviour Plan in consultation with SENCO) when and where appropriate. Behaviour Trackers are also used to support and encourage the desired behaviour and are set up by the head of year through discussion with the parents, behaviour support teaching assistant and the child.
· If necessary referral will be made to the county Behaviour Support Team.

· A case conference involving parents and support agencies.

· If the problem is severe or recurring then exclusion procedures are implemented after consultation with the Governing Body (following Worcestershire and government procedures).

· Permanent exclusion after consultation with the Governing Body and the LA.

· Parents have the right of appeal to the Governing Body against any decision to exclude.

· If a child leaves school premises without permission school staff have a duty to inform police and parents and in some cases, social services.

NB. A very serious problem may result in the normal procedure being abandoned and a child being taken home straight away in accordance with LA and national guidance.
Each breach of discipline will be thoroughly dealt with.

Lunchtime Supervision:
· At lunchtime, supervision is carried out by the Senior Supervisor and a team of staff members. The Senior Supervisor can refer to the SLT for support if necessary. The Supervisor and staff members are expected to maintain order. This consists of reminding children of the standard of behaviour expected. 
· Repeated minor problems results in the class teacher being informed.
· Lunch time supervisors are encouraged to reward good behaviour and manners with house points. They can use the time out strategy to help diffuse difficult situations.
· More serious incidents will be dealt with by staff members as previous explained.
Parents:
Parents can help:

· By recognising that an effective school behaviour policy requires close partnership between parents, teachers and children.
· By discussing the school rules with their child, emphasising their support of them and assisting when possible with their enforcement.
· By attending Parents’ Evenings, parents’ functions and by developing informal contacts with school.
· By knowing that learning and teaching cannot take place without sound discipline.
· By understanding that staff deal with behaviour problems patiently, positively and fairly.
Intervention:
In certain circumstances where a child or adult’s well-being is at risk physical restraint maybe necessary. Staff have been trained in “Team-Teach” Positive Handling Strategies.

The disruptive pupil will be removed from the situation, as soon as possible, and taken to a member of the Senior Management Team who will take immediate action to involve parents and the Senior Designated Person (SDP) for Safeguarding if necessary.
An incident form in the Bound and Numbered book (team teach) should be filled in and the situation discussed with the Head teacher or Assistant Head teachers. 

A Health and Safety Accident/Incident Form (RIDDOR) will be completed and returned to the Local Authority in situations where injury has occurred to either members of staff or pupils.  

The Head teacher, Assistant Head teachers or SDP will work with the member of staff and parents to devise an action plan to meet that child’s needs. This may include the involvement of other agencies – social services; psychological service; speech and language; behaviour support.

Review:

The Head teacher and Staff will review this policy according to our Policy Review Programme and present any suggested amendments to the Governors for their discussion at their first meeting in the following term.
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